
Foster School Department  

Job Description 

Posting Closes: 8/16/19 

 
Position: .8 Anticipated Library Media Specialist  

Report to: Building Principal  

Function: To work as part of an instructional team as the library media specialist to provide support, instruction,                 
and digital and print media learning opportunities to our students, staff, families, and larger CIP               
community in a manner that is consistent with the mission of the district and goals of the school.                  
Specifically, the library media specialist will focus on four main goals: 

● To ensure that students and staff are effective users of ideas and information;  
● To empower students to be critical thinkers, enthusiastic readers, skillful researchers, and ethical users              

of information;  
● To instill a love of learning in all students and ensure equitable access to information;  
● To collaborate with classroom teachers and specialists to design and implement lessons and units of               

instruction, assess student learning, and create a positive family and community culture around literacy.  

SALARY: As Per Certified Contract  

RESPONSIBILITIES AND DUTIES: 

In the role of a teacher, the library media specialist will help students: 

● Read for understanding, exposure to diversity of viewpoints and genres, and for pleasure;  
● Use information for defined and self-defined purposes;  
● Build on prior knowledge and construct new knowledge connected to student interests and needs;  
● Embrace the world of information and all its formats;  
● Work with peers in successful collaboration for learning;  
● Constructively assess their own learning and the work of their peers;  
● Learn how to access and analyze information (on and off-line); 
● Understand and practice positive digital citizenship and create a positive digital footprint. 
● Become proficient keyboarders and coders. 

In the role of a member of our Professional Learning Community, the library media specialist will: 

● Serve on decision making teams in the school;  
● Take an active role in school improvement and grant specific activities;  
● Participate in the curriculum development and/or review process to ensure that the curricula includes the full 

range of literacy skills (information, media, visual, digital, and technological literacy) necessary to meet content 
standards and to develop lifelong learners; 

● Align the library media curriculum to school, state, and national program standards and advocate for library 
media programs aligned to the mission and vision of the district;  

● Share expertise by presenting at professional learning sessions, and possibly school committee meetings;  
● Create and foster an environment that is conducive to active and shared learning, resource-based instructional 

practices, and collaboration with staff and the community;  
● Support staff, students, and parents with the use of instructional technology and the design process to 

meaningfully enhance students’ learning experiences and staff’s teaching experiences.  
● Collect and analyze data to improve instruction, make programmatic recommendations, and demonstrate 

correlations between the library media program and student achievement;  



● Maintain active memberships in professional associations;  
● Remain current in professional practices and developments, information technologies, the Maker Space 

movement, and educational research applicable to library media programs; 
● Collaborate with teachers and students to design and teach engaging inquiry and learning experiences and 

assessments that incorporate multiple literacies and foster critical thinking;  
● Participate in the implementation of collaboratively planned learning experiences by providing group and 

individual instruction, assessing student progress, and evaluating activities;  
● Develop, maintain, and organize a collection of resources appropriate to the curriculum, the learners, and the 

teaching styles and instructional strategies used within the school community;  
● Create and maintain a library media center that is inviting, safe, flexible, and conducive to student and adult 

learning; 
● Cooperate and network with other libraries, librarians, and agencies to provide access to resources outside the 

school; 
● Participate as a collaborative team member including the attendance at meetings beyond the school day if 

needed; 
● Maintain confidentiality of students and support the teacher as the primary, but not only, contact for 

communication with families and others directly involved in that student’s education; 
● Exhibit attributes of reliable attendance, promptness, dependability, and professional ethics;  
● Use effective communication skills with students, colleagues, families and related agencies (spoken, written and 

non-verbal); 
● Perform the functions of the position in accordance with the RI Professional Code of Conduct; 
● Perform the functions of the position in accordance with the RI Professional Teaching Standards;  
● Perform the functions of the position in accordance with all laws, regulations, school district policies, mission of 

the district, school-based plans, and administrative priorities; 
● Other duties and responsibilities assigned by the classroom teacher, school and district administrators. 

Qualifications:  

- Appropriate certification as a Library Media Specialist through the RI Department of Education. 
- Evidence of personal professional growth through the participation in professional development not sponsored 

by or offered through the district (in the past two years strongly preferred). 
- Preference given to those with experience with blended and personalized learning and the utilization of a Maker 

Space to enhance student learning. leading professional development in science/literacy integration and 
blended learning. 

- Capable of making decisions and recommendations regarding instructional models and resources using 
information from multiple sources (i.e. teachers, best practice resources, specialists, administration). 

- Possess a positive attitude and willingness and ability to collaborate successfully with others. 
- Able to prioritize responsibilities and be organized. 
- Demonstrated ability to effectively learn new strategies, techniques, and technologies. 
- Effective written and oral communication skills. 
- Be of good character 
- Demonstrated evidence of the knowledge and skills outlined in the RI Professional Teaching Standards 
- Perform the functions of the position in accordance with all laws, regulations, school district policies, and 

mission of the district; 

and / or any combination of education, experience, and knowledge and skills  deemed substantially equivalent by 
the school committee or designee to those listed above 

The intent of the job description is to provide a representative sample of the types of duties and responsibilities that will 
be required for this position and shall not be construed as a declaration of the total of the specific duties and 
responsibilities of this or any particular position. 



PHYSICAL DEMANDS: The employee is regularly required to sit, hear, see, and talk. The employee is occasionally 
required to stand, walk, bend, reach with hands and arms, grasp and manipulate with fingers, and operate a keyboard, 
lift up to 50 pounds, stoop or kneel. Vision abilities required include close vision and the ability to adjust focus. 
Communication requirements include the ability to hear and respond to voice and other sounds via the telephone and in 
small and large settings with background noise. 
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